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I. OO6mmue moJj10’KeHUA
1.1. Llenbro manHoro [lonoxenus sipisieTcs 3aiyUTa IEPCOHATIBHBIX JaHHBIX

pabOTHUKOB MYHUIIUIIATHFHOTO OI0DKETHOTO JOIIKOJIFHOTO 00Pa30BaTEIbHOIO
yapexnenus «Jlerckuit can «XKaitna» c.Bagepuk» Auxon-MapTaHOBCKOTO
MYHUIIMIAIBHOrO panoHa (manee — JIOY) or HECAaHKIIMOHUPOBAHHOTO JHOCTY11d,
HEIIPaBOMEPHOI'O UX UCIIOJIb30BaHUS MJIN YTPATHL.

1.2. Hactosee ITonoxenue pa3paboTaHo Ha OCHOBAaHUM CTaTel KOHCTUTYIHA
P®, TpynoBoro konexca P®, Koxgexca PO 00 agMUHUCTPATUBHBIX
IpaBOHAPYIIeHUIX, I paxxgaHckoro kojaekca P®, YroJloBHOI'O KOACKCA PO, a
takxe PenepanbHoro 3akona "O6 uHGopMaIi, THPOPMATH3ALNY U 3aIIUTE
MHQOpMAaIUH'.

1.3. IlepcoHanbHBIE JaHHBIE OTHOCITCS K KATETOpUHA KOH(bUIECHIIAAIIEHOU
nHGOpMaIui. Pexnm KoHQUIEeHIMAaTbHOCTH TIEPCOHATBPHBIX JaHHBIX CHUMAETCS B
ciTydasx 00e3IUIMBaHUS I 110 UCTEYEHUH 75 JIET CPOKA XPaHEHH, €CIIA HHOE HE
ONIpeaelIEHO 3aKOHOM.

1.4. Hactosmee ITonoxeHre yTBEPKIAeTCs U BBOAUTCS B IEHCTBUE IIPUKA30M
saBenyromeit JIOY u sBIseTcs 00s13aTe/IbHBIM [UIs MCIIOJIHEHUS BCEMH
pabOTHUKAMH, UMEIOIUMH JOCTYII K IEPCOHATbHBIM JIaHHBIM COTPYTHUKOB.

II. ITousiTHe H COCTAB NEPCOHAJBbHBIX JAHHBIX

2.1. [lepcoHasbHbIE JaHHBIE pAOOTHHKA - HHQOpPMALUs, HEOOXOoaUMas
paboOTOATENIO B CBA3U C TPYIOBBIMU OTHOIICHUSIMHU U KacaroIKeCcss KOHKPETHOTO
paboTHuKa. ITox nHGOpMaIpei o pabOTHUKAX ITOHUMAIOTCS CBEJICHHUS O daxrax,
COOBITUSX M 00CTOSATENBCTBAX KU3HHU PaOOTHHUKA, ITO3BOJISIOLIUE
UAEHTAPUIIMPOBATE €0 JTUIHOCTb.
2.2. B cocraB nepcoHaIbHbIX JaHHBIX paboTHHKa JJOY BXOMST:

- aHKeTHBIe ¥ Onorpaduyeckue JaHHBIE;

- 00Opa3zoBaHue;

- ¢cBeJIeHMs O TPYJIOBOM U OOIIEM CTaxe;

- CBEJIEHUA O COCTABE CEMbHU;

- [IacTIOPTHBIE JIaHHBIE,

- CBEJIEHUSI O BOUHCKOM Yy4Yere;

- cBeJIeHHs O 3apabOTHOM II1aTe COTPYIHUKA;

- CBEJECHHUS O COLMAJIBHBIX JILIOTaX;
. - 3euAMacMAd JOIDKHOGTE;




- HAUIMYUE CYyIUMOCTEI];

- aJ[peC MECTa XXUTEJILCTBA;
- IOMAIlTHUA TenedoH;

- COZIEpXKaHue TPYIOBOIO JOrOBOPA;

- COCTAB ICKJIIapUPYEMBIX CBEIEHUM O HAJIMYUK MaTepHaIbHBIX LIEHHOCTEH;

- COACPXKAHUC NICKJIapaliui, II0JaBaeMOi B HAJIOTOBYIO HHCIIEKIIUIO;

- IIOJVIMHHUKHW M KOIIUU IIPHKA30B I10 JTUYHOMY COCTABY;

- JIMYHBIC N€J1a ¥ TPYNOBBIE KHUKKH COTPYIHUKOB;

- OCHOBAHHMS K IIPUKa3aM I10 TUIYHOMY COCTABY;

- ACJIa, COCPIXKAIE MAaTePHUAJIBI 10 ITOBBIIICHHUIO KBATU(PUKALIUN U
[ICPEINOATOTOBKE COTPYAHUKOB, UX aTTECTAI[UH, CIY)KEOHBIM paccieI0BaHUAM;
- KOITMKA OTYETOB, HAIIPaBJIEMbI€ B OpPraHbl CTATUCTUKH.

2.3. JIoKyMeHTEI, yKa3aHHBIE B II. 2.2. HacTosIIero I10/10KeHHusl, ABISIOTCS
KOH(UACHIMAILHBIMH, XOTSI, YYUTHIBAS UX MACCOBOCTH U €JMHOE MECTO

00pabOTKH ¥ XpaHEHUsI - COOTBETCTBYIOLIHIM I'prd OrpaHHUYEHHs HAa HAX He
CTaBUTCHI.

I11I. OO0paborka nepcoHaJbHBIX JAHHBIX
3.1. Iloxg 00paboTKOM mepcoHaNBHEBIX JaHHBIX PAOOTHHKA ITOHUMAETCS MOJIyYEHHE,

XpaHeHHEe, KOMOMHUPOBaHUE, IIepeaayda UM JI000€e IPyroe UCII0JIb30BaHUe
[IEPCOHAJIBHBIX JaHHBIX paOOTHHKA.

3.2. B nensax obecnedyeHus npas U cBOOO YellOBEKa U IpakiaHHHA paboToaaTellh
M €r0 MMPeACTABUTEIN MPU 00pabOTKe NTepPCOHANIBHBIX JTaHHBIX PA0OOTHHKA 00SI3aHEI
COOJIIOIATh ClIeAYIOIIHE 00Ire TpeOOBaAHMS:

3.2.1. O6paboTKa IepCOHAIBHBIX JaHHBIX PaOOTHUKA MOXXET OCYIIECTBIATHCS
UCKJIFOYUTEJIFHO B IIEJIAX OoO0ecrieyeHUs COOIOIEHUS 3aKOHOB U MHBIX
HOPMAaTHBHBIX [IPABOBBIX aKTOB, CONEHUCTBUS paOOTHUKAM B TPYJIOYCTPOMCTBE,
OOyYEHHH M IIPOJIBIDKEHHH 10 CIIy>KOe, 00ecrieueHus JINYHOU 0€30I1aCHOCTH
paOOTHHUKOB, KOHTPOJISI KOJIMYECTBA U KAYECTBA BBIIOJTHIEMOM paOOThI U
o0ecrieyeHuss COXPaAaHHOCTHA UMYILIECTBA;

3.2.2. Ilpu onpenenenuu o0beMa U COLEPKaHUSA, 00pabaThIBaeMBIX IIEPCOHAIBHBIX
JIaHHBIX paOOTHUKA pabOTOAATEND JODKEH pPYKOBOACTBOBAThCs KOHCTUTYIHEH
Poccuiickoit @enepaunu, Tpya0BEIM KOAEKCOM U UHBIMH (heepaibHBIMU
3aKOHAMM;

3.2.3. Ilony4yeHne IEpCOHAIBHBIX TaHHBIX MOXKET OCYIIECTBISITECS KaK ITyTeM
MpeACTaBICHUS UX CaMUM pa0OTHUKOM, TaK U IIyTEM ITOJIYYEHHUS UX U3 UHBIX
UCTOYHUKOB;

3.2.4. IlepconayibHBIE NAHHBIE CIIEAYET IMOJy4aTh y Hero camoro. Ecian
[IepCcOHaNIbHBIE JaHHbIE PA0OTHHKA BO3MOXHO IOJYYUTH TOJBKO Y TpeTBefI i
CTOPOHBI, TO PA0OTHUK JOJKEH OBITH yBEJIOMIIEH 00 3TOM 3apaHee, 1 OT HEro
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[IEPCOHATIPHBIX NAHHBIX U TOCIIEACTBUIX OTKa3a pabOTHUKA JaTh MHCHEMEHHOC
COrJIaChe Ha UX MOJIyYEHUE;

3.2.5. Paboromarens He UMeeT ImpaBa MoydaTh ¥ 00padaThiBaTh MEPCOHAIBHDIC
IaHHBIE PA0OTHUKA O €ro IMOJTUTHYECKUX, PEITUTHO3HBIX ¥ HHBIX yOeXK IeHUAX U
4aCTHOM XXHU3HHU. B ciry4asx, HemocpencTBeHHO CBSI3aHHBIX C BOIIPOCAMH
TPYJOBBIX OTHOIIIEHHUM, TaHHBIE O YACTHOM KU3HH PaOOTHHKA (MHbOpPMALH O
XU3HCACATCIIbHOCTH B C(bepe CEMEeHUHBIX OBITOBBIX, THYHBIX OTHOHIGHI/Iﬁ) MOT'YT
OBITH IOJIy4EHBI U 00paboTankl paboTomaTesieM TOJIBKO € €ro MICbMEHHOTO
corJjiacus,
3.2.6. PaboTonarenps HE UMEET IIPaBO MOJy4aTh U oOopabaThIBaTh MEPCOHATIBHBIE
naHHBbIe PAOOTHUKA O €ro YIEHCTBE B 00IIECTBEHHBIX 00hEIUHEHUAX HIIH €T0
Ipo(COIO3HOM NeATENBPHOCTH, 32 HCKIIFOYEHUEM CIy4aeB, IIPEyCMOTPEHHBIX
GenepabHBIMUA 3aKOHAMU;
3.3. K 06paboTke, nepenave ¥ XpaHeHUIO NEPCOHATBHBIX TaHHbBIX paOOTHHKA
MOT'YT UMETh JOCTYIl COTpyIHUKH JOY:

- OyXrajaTepuu;

- IIEJIOIPOU3BOUTEIID;,

- MeJicecTpa;

- CTApIINK BOCIIUTATEII,

- 3aM.3aB Mo AX'.
3 4. Viconp30BaHUE IEPCOHAIBHBIX TAHHBIX BO3MOXHO TOJIBKO B COOTBETCTBHH €

[EJISIMH, OIIPEASIUBILINUMEI UX ITOJTy4YCHHUE:
-TlepcoHanbHbIE JaHHbIE HE MOIYT OBITH HCIIOIb30BAHbI B LEJIAX IIPUIHHCHH

MMYIIECTBEHHOTO ¥ MOPAJIbHOIO Bpe/ia rpaKianaM, 3aTpyAHCHHA peajin3aliiii
mpaB U CBOOO IrpakJ1aH Poccuiickoid @enepanuu. OrpaHudeHue IIpaB rpaxkaaH
Poccuiickoii ®emepanuy Ha OCHOBE MCIIOIb30BaHMs HH(OPMAIH 00 ux
COIMAIBHOM IIPOUCXOXKICHUH, O PACOBOH, HALMOHATBHOMH, SI3BIKOBOW,
PEIMTUO3HOM U TApTUAHOM MPUHAIEKHOCTH 3aANPEIICHO 1 KapacTCs B

COOTBETCTBUM C 3aKOHOIATEJIbCTBOM.
3.5. [lepenaya nepcoOHATBHBIX JAHHBIX paOOTHHKA BO3MOXHA TOJIBKO C COTJIacHs

paGOTHMKA MM B CIIydasX, IIPSIMO MPeyCMOTPEHHbIX 3aKOHONATEIECTBOM.
3.5.1. Ilpu mepeaaye IepCOHANbHBIX JaHHBIX paOOTHHKA paboToaaTesb JOIDKEH

cOOIIIONATh ClIENyIOIINe TPEOOBaHHS:

- He cooOIIaTh MepCOHAbHBIE JaHHBIE PA0OOTHHKA TPETHEU CTOPOHE 0e3
MMCEMEHHOrO corjiacus paboTHHKA, 3a UCKIIFOUEHHEM CITy4aeB, KOra 3TO
HeOOXOIMMO B LIEAX IPeAyIPeXIEHUs YyIPO3bl )KU3HU U 3[J0POBbIO paOOTHHKA, &
TAKKe B CIIydasiX, yCTaHOBJICHHBIX denepaIbHBIM 3aKOHOM,;

- He cOOGIIATH IEPCOHATBHBIE JAHHBIE PAOOTHUKA B KOMMEPUYECKHX IEJIsX 0e3 €ro
= [IMCHbMEHHOI'0 COTJIacHs, v
- - IPEeAYIIPEIUTH JIMLI, TOJTyJaIOIIUX IIePCOHANIBHBIC TaHHbIE pabOTHHKA, O TOM, YTO
X 5TH JAHHBIE MOTYT GBITh MCIIOIB30BAHBI JIHLIb B LE/ISX, IS KOTOPBIX OHKL
o cOOOIIe bl U TPEOOBATh OT ATUX JIUIL MOATBEPKAECHUS TOr'0, YTO 3TO IIPABUJ
. cobmopero. Juia, NONY4ajoNIMe IEPCOHATBHEE JaHHEIE PAGOTHMKA, OOA3AHBL
. cobmiofaTh UM CeKpeTHOCTH (KOH(UACHMANbHOCTH). JIaHHOE HONOXKEHHE HE
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paclpoCTPaHsAETCsS Ha OOMEH ITepCcOHaNBHBIMY JaHHBIMA PAOOTHUKOB B IOPSTIKE,

YCTaHOBJIICHHOM (PeliepajbHbIMU 3aKOHaMU;
- PaspelllaTb NOCTYII K IIEPCOHATIBHBIM JaHHBIM Pa0OTHUKOB TOJIBKO CIICIIMAIBHO

yIIOJIHOMOYICHHBIM JIMIIaM, ONIpeeIeHHBIM IIPHKa30M I10 OpraHu3alldy, IIpyU 3STOM
yKa3aHHBIC JINLa TOJDKHBI UMETH MIPaBO MOJIy4aTh TOJIBKO T€ IEPCOHAIBHBIC
JIaHHBIe PA0OTHHUKA, KOTOPBIE HEOOXOIUMBI UL BBHITOJIHEHUS KOHKPETHBIX

(O YHKILIAM;

- HE 3allpaliiBaTh HHPOPMAIIUIO O COCTOSIHUY 30POBbS paOOTHHKA, 32
NCKIIOYCHHUEM TEX CBEICHUH, KOTOPHIE OTHOCSATCS K BOIIPOCY O BO3MOXXHOCTH

BBIITOJIHEHUST PAOOTHUKOM TPYIOBOM (hyHKIIHH;

- IIepeIaBaTh IepCOHAIbHBIE JaHHbIEe PAOOTHUKA IIPEACTaBUTENSAM PAOOTHHUKOB B
[TOPSAIOKE, YCTAHOBJICHHOM [ pyn0OBEIM KOIEKCOM, U OTPAaHUYUBATDH OTY
HH(POPMAIIHIO TOJIBKO TEMHU IIEPCOHAIBHBIMH JaHHBIMUA PaOOTHHKA, KOTOPBIE
HEOOXOIUMBI JIs1 BHITIOJTHEHHS YKa3aHHBIMU IIPEICTABUTEISIMHA UX (QYHKIIHHA.
3.5.2. Ilepenada nepcoHaNbHBIX JaHHBIX OT AepP)KATeNs WU ero IIpeCTaBUTENIen
BHEIIIHEMY IIOTPEOUTETIO MOXKET [IOIIYCKATHCS B MUHUMAJIBHBIX 00BbEMaX U TOIBKO
B I€JIIX BBIIIOJIHEHUS 3aJ1a4, COOTBETCTBYIOIINX OOBEKTUBHOM IPUYUHE cOOpa
3TUX JIaHHBIX.

3.5.3. Ilpu nepeave nmepcoHaNbHBIX JaHHBIX paOOTHHUKA ITOTPEOUTEISAM (B TOM
YHCJIE 1 B KOMMEPUYECKHX 1eJISIX) 3a MpeAeibl OpraHu3alluyd pabOTONATEND HE
IOJDKEH CO0O0IIAaTh 3TH JaHHBIE TPEThell CTOpOHE 0€3 MUCHhMEHHOI'O COIJIaCHs
paOOTHHMKA, 3a UCKJIFOYEHHUEM CIIydyaeB, KOrJla 3TO HEOOXOIUMO B IIeJISIX
[IPEYIPEXACHUS YIPO3bI )KU3HU U 3[0POBBIO Pa0OTHHUKA WJIH B CIIydasX,

YCTAHOBJIEHHBIX (heIepaIbHBIM 3aKOHOM.
3.6. Bce Mephl KOHGUOEHIIMAIIBHOCTH IIpU cOope, 00paboTke ¥ XpaHEHUH
[IEPCOHAJIBHBIX JaHHBIX COTPYIHHUKA PACIIPOCTPAHSIOTCS KaK Ha OyMa)kHBIE, TaK U

Ha 3JIEKTPOHHBIE (aBTOMATU3UPOBAHHBIE) HOCUTEIN HHPOPMAIIUHX.

3.7. He pomyckaercs oTBe4aTh Ha BOIIPOCHI, CBSI3aHHBIE C IIepeaadei
IepPCOHAJIFHOM MH(MOpMAIIUHU 110 TEJIE(MOHY.

3.8. XpaHeHHe NMePCOHAIBHBIX TAHHBIX JOJDKHO IIPOUCXOIUTH B IIOPSIIKE,
HCKJIFOYAIOIIEM UX YTPaTy WIM UX HEMTPAaBOMEPHOE HCIIOJIb30BaHHE.

3.9. Ilpy npuHsATAM pEIIEHNH, 3aTparuBalOIINX HHTEPECH] paOOTHHUKA,
paboTozaTesb HE UMEET IIpaBa OCHOBBIBATHCS HA IIEPCOHAIBHBIX TaHHbIX
paboTHMKA, IIOJTyICHHBIX UCKIFOYMTEIBHO B PE3yJIbTATE UX aBTOMATH3MPOBAHHOM
00paboTK¥ HIIM IJIEKTPOHHOIO II0Iy4eHHs. PaboTonarenlb yYUTHIBAET THUHBIE
KadecTBa pabOTHHUKA, €ro T00OPOCOBECTHBIM U 3 (EeKTUBHEIN TPYI.

IV. Jloctyn Kk nepcoHaNbHBIM TaHHBIM
4.1. BHyTpeHHHUH JOCTYI (JOCTYII BHYTPH OpraHU3aLNH).
4.1.1. IlpaBo mocTyna K rMepcoOHANbHBIM JaHHBIM COTPYAHUKA UMEIOT:
- 3ageyromuiu /10Y;

- AAPyTUe COTPYIHUKI OPraHM3AUK IPH BBITOJTHEHHU UMH CBOMX CITyKeGHBIX

00513aHHOCTEN.
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4.1.2. Ilepeuens mun, uMmerommx OCTYII K IIePCOHANBHBIM JJaHHBIM PaOOTHHKOB,

OIPENCIIACTCA IIPHUKa30oM 3aBefyromiero JJOY.
4.2. BHemuui gocryi.

4.2.1. K 1auciy MaccoBbix motpe6uTeneit mepcoHanbHBIX JaHHBIX BHE OpraHU3aiK
MOXXHO OTHECTH I'OCYyJaPCTBEHHBIE H HErOCY1apCTBEHHBIE (QYHKIMOHATBHBIC

CTPYKTYPHI:
- HAJIOTOBBIE UHCIIEKIINH;

- IPAaBOOXPAHUTEJIBHBIE OPraHbI;
- Opralbl CTATUCTUKU;

- CTPaxoOBbI€ areHTCTBA;

- BOGHKOMATBHI;

- OpraHbl COLMAAIBHOTIO CTPaXOBaHUS;
- IEHCUOHHBIE (POHIBI;

- IOApa3ieJICHUs] MyHHUIUITAJIEHBIX OPTaHOB yIIPAaBICHHUS;
4.2.2. Han30pHO-KOHTPOJILHEIE OpraHbl UMEIOT JOCTYII K MH(OPpMaIWK TOJIBKO B
cepe CBOEH KOMIIETEHIIMU.
4.2.3. OpraHu3aliii, B KOTOpPEIE COTPYIHUK MOXXET OCYIIECTBIATE IIEPEIUCICHMA
NIEHEXXHBIX CPEACTB (CTpaxoBble KOMIIAaHUH, HETOCY1apCTBEHHBIC IICHCHOHHLIC
bOHIBI, GIATOTBOPUTEIIBHBIE OPraHU3allMH, KPeIUTHBIE YIPEXKICHHA), MOTYT
[TOJYYUTH JOCTYII K IIEPCOHATBHBIM JAHHBIM pPa0OTHUKA TOJIBKO B CiIydae €To
IICEMEHHOI'O Pa3pelLIeHUS.

4.2.4. Jlpyrue opraHusalym.
_CBeneHust 0 paboTaroIIeM COTPYAHUKE MIH y)Ke YBOJIEHHOM MOTYT OBITH
MpeIoCTaBIEHbI PYroil OpraHU3aliy TOJIBKO C MMCEMEHHOIO 3aIpoca Ha OJIaHKE

OpraHuU3aliniu, C [TPHUIJIOKECHHUCM KOIMNU HOTApHaJIbHO 3aBEPEHHOI'O 3asi1BJICHKA

pabOTHHUKA.
TlepcoHanbHble JaHHbIE COTPYIHAKA MOTYT OBIT IIPEJIOCTABIICHBI

POACTBEHHUKAM HJIN gjjeHaM €ro CEMbU TOJIBKO C IIMCBMCHHOI'O PAa3pCIICHUA

caMOr'0 COTpYIHUKA.
-B cityuae pa3Boja ObIBIIas Cynpyra (Cynpyr) UMEIOT IpaBo OOpaTUTECS B

OpPraHU3AIMIO C TUCbMEHHBIM 3aIIPOCOM O pa3Mepe 3apa0O0THOM IIJIATHI
corpyanuKa 6e3 ero cornacus (YK PO).

V. 3ammurTa nepcoHaJbHbIX JAaHHbIX
5.1. Ilox yrpo30# Wiy OIIaCHOCTBIO YTPATHI MEPCOHANBHBIX JAHHBIX ITOHHMAETCS
e IMHUYHOE WJIYM KOMILJIEKCHOE, peaIbHOE MJIU IMOTEHIUAIIBHOE, aKTUBHOE WIIH
[TACCUBHOE NPOSABJICHUE 3JI0YMBIIIEHHBIX BO3BMOXKHOCTEH BHEIIHUX HITH
BHYTPEHHUX UCTOYHUKOB YI'PO3BI CO3/1aBaTh HEOIAronpusTHEIE COOBITHS,
OKa3bIBaTh JeCTA0MIIM3HUPYIOIee BO3/ICHCTBHIE Ha 3aIlUINaeMyI0 HH()OPMALHIO.
5 2. Puck yrpo3sl j11006IM HHQ)opMauHOHHBIM pecypcaM COB,ZIaIOT CTHXHﬁe
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Hpe):[ynpexcnafomnm HapyIIeHue ,I[OCTyIIHOCTI/I [I€JIOCTHOCTH, JOCTOBEPHOCTH U
KOHQUICHIUATBHOCTH NIEPCOHATIBHBIX MAHHBIX U, B KOHEYHOM CUETe,

00eCTICUNBAIOIIHNK TOCTATOYHO HANEKHYIO 6€30MacHOCTh UHGOOPMAIUHK B
[IPOLECCEe YIPABICHYSCKON U IIPOU3BOACTBEHHOM JIEATEIHFHOCTA KOMITAHUH.
5.4. 3amuTa MePCOHAIIBHBIX TaHHBIX PaOOTHUKA OT HEIIPABOMEPHOT'O MX
MCIIOJIb30BAHUS MIIM YTPAThI NOJKHA OBITH 0OecriedeHa padOTONATENIEM 38 CUET
ero CpeICTB B IIOPSAJKE, YCTAHOBJIIEHHOM (pefiepalbHbIMUA 3aKOHAMH.
5.5. "BHyTpeHHss 3amuTa’.
5.5.1. OcHOBHBIM BHUHOBHHUKOM HECAHKIIMOHUPOBAHHOI'O JOCTYIIA K
[IEPCOHAJIEHBIM JTAHHBIM SIBIISIETCS, KaK IIPAaBHJIO, TEPCOHAJI, PA0OTAFOIIHH C
NOKYMEHTaMU 1 0a3aMu IaHHBIX. PermaMeHTanus JOCTyNa NepcoHaa K
KOHQUIEHIIMAIBHBIM CBEJICHUSIM, TOKyMeHTaM U 0a3aM JaHHBIX BXOIHUT B 1HUCJIO
OCHOBHBIX HaIlpaBJIeHUIN OpraHU3aI[HOHHOM 3aIlUTE HHPOPMALAX U
npeaHa3HadyeHa I pa3rpaHuuYeHUs ITIOJJTHOMOYHUH MEXAY PYKOBOJIUTEIAAMH U
CIIEIIMAIMCTAMM OPraHU3allUH.
5.5.2. Jlinst obecriedeHrs BHYTPEeHHeH 3all|ThI IEpCOHAIBHBIX JaHHBIX PaOOTHUKOB
HEOOXOOUMO COOJIIOAATH PSII MED: '

- OrpaHHUYEHHE U perllaMeHTalHs COCTaBa pa0OTHUKOB, QYHKIHMOHAIBHBIC
00SI3aHHOCTH KOTOPBIX TPEOYIOT KOHPUACHIUAIBHBIX 3HAHUY;

- CTporoe u3bupareabHOe U 000CHOBAHHOE paclpeleIeHHe JOKYMEHTOB U
MH(OPMAIMH MEXIy PaOOTHUKAMH,

- PallMOHAIBLHOE pa3MellleHne pabounx MECT paOOTHUKOB, ITPH KOTOPOM
HCKIIIOYAIOCH OBI 6ECKOHTPOJIEHOE UCITOIH30BaHUE 3allUIIIaeMO HH(MOPMAIIUH,

- 3HaHKUE PabOTHUKOM TpeOOBaHUN HOPMATHBHO-METOIUYECKHUX JOKYMEHTOB IIO
3aIATe HHPOPMAIIMHA U COXPAaHEHNH TalHBbI,

- HaJIMu¥e HeOOXOMUMBIX YCIOBUM B IIOMEILIEHUM 1)1 PAOOTHI C
KOH(HIEHIMATbHBIMUA JOKyMEHTaMH U 0a3aMU JaHHBIX;

- OIIpeleNIEHHE U perjlaMeHTal|s COCTaBa paOOTHUKOB, UMEIOIIUX ITPaBO

nocTyna (BXoja) B IOMEIIeHUE, B KOTOPOM HaXOJIUTCS BEIYUCIIUTEIbHAS TEXHUKA;
- OpraHM3aIys IopsAAKa YHUYTOXKEHUS UHPOPMAIIUH;

- CBOEBPEMEHHOE BBISIBIICHHE HAPYILIEHUS TpeOOBaHUM pa3pelIuTEIHLHON
CHCTEMBI IOCTYyNa paOOTHUKAMU MOApaA3ICICHHUS;

- BOCIIUTATeIbHAs U Pa3bICHUTEIbHAS padoTa ¢ COTPYAHUKAMU MOapa3elIeHUS

[10 NPENYTPEKACHUIO YTPAThl LIEHHBIX CBEJIEHUH IIpH padoTe ¢
KOHOUIEHIIMAIbHBIMU IOKYMEHTAMHU.

J.5.3. 3ammuTa NepCOHANBHBIX JaHHBIX COTPYIHUKA Ha 3JIEKTPOHHBIX HOCUTEIIX.

Bee nankwu, conepixanive repcoHabHble JaHHBIE COTPYIHUKA, TODKHBI OBITH
3AIUIIEHE] TIAPOJIEM.

5.6. "Buemasasa 3ammra’.
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NOCTYII ¥ OBNIaicHHE MH(popMariuei. [lenpio u pe3yapTaToM
HECAHKIIMOHHUPOBAHHOI'O JOCTYIIa K MHGOPMAIMOHHBIM PECypCaM MOXKET OBITh He
TOJIBKO OBJIaJJ€HUE [IEHHBIMU CBEICHUSIMU U UX UCIIOJIH30BAHUE, HO U UX
BUIOM3MEHEHNE, YHUUYTOXEHNE, BHECEHNE BUpPYCa, TOAMEHA, QalbCuPUKaLys
coZiepPXKaHUsI PEKBU3UTOB JOKYMEHTA U AP.

5.6.2. Tlox TOCTOPOHHUM JIAIIOM ITOHUMAeTCs JIF000€ IO, HE NUMEIOLIEE
HeMmoCPEICTBEHHOTO OTHOIIECHUS K JeATEIbHOCTH yUPEKACHNA, IIOCCTUTCIIH,
pabOTHUKY APYTHX OPraHU3alMOHHBIX CTPYKTYP. 1I0CTOPOHHUE JIMId HE OTLKHEL
3HATH paclpeieeHre QyHKIui, paboune Mpoiecchl, TEXHOTIOTHIO COCTaBICHIA
o(OpPMIICHNUS], BEIEHUS U XPaHEeHHUs JOKYMEHTOB, J€JI 1 paboYnX MaTEpPUaIOB.
5.6.3. Jlnst obecrieyeHys BHEIIHEH 3aIUTH IIEPCOHATIBHBIX JaHHBIX COTPYAHAKOB

HEe0OXOIUMO COOJIIOAATE Pl Mep:
- IPOIIYCKHOU PEXUM YUPEIKACHUS,
- TeXHUUYEeCKHe CpeJiCTBA OXpaHbl, CUTHAIA3alHH,
- IOPSIIOK OXPaHBI TePPUTOPUH, 30aHNH, moMellleH!UH, TPaHCIOPTHBIX CPENICTB,
- TpeOOBaHMS K 3aIUTe HHPOPMALUH ITPY MHTEPBRIOUPOBAHUHA H

co0ecenoBaHUAX. _
5 7. Bee nTHlIa, CBS3aHHBIE ¢ MOJTydeHHeM, 00pa
aHHBIX, 00S3aHbI [TOIIICATh 0053aTEIBCTBO O HepasTJIAlllCeHUH I1€

TaHHBIX PAa0OOTHHUKOB.
5 % TIo BO3BMOXXHOCTH IIEpCOHAIBHBIC TaHHBIC 00€e3TMINBAOTCH.

5.9. Kpome Mep 3allliThl IEPCOHAIBHBIX NaHHBIX, YCTAHOBJICHHBIX
3aKOHOIATEIFCTBOM, padOTOIaTENIH, pabOTHHUKHU U UX IPEACTaBUTEN MOTYT
BEIPa6ATHIBATH COBMECTHbIE MEPBI 3AILUTEI IEPCOHATIRHBIA TaHHBIX PaOOTHUKOB.

60TKOM U 3alllUTOU IePCOHAIBHBIX
PCOHAJIBHBIX

V1. IIpaBa u 0GSI3aHHOCTH PA0OOTHHKA

6.1. 3aKkperuieHre mpaB pabOTHUKA, PETJIAMEHTHPYIOMIMX 3alllUTy €O
[epcOHANBHBIX JaHHBIX, 00eCIIeYMBACT COXPAHHOCTD [IOJTHOW ¥ TOYHOHU

HHGOpMaLIUU O HEM.
6.2. Pa6orauku JIOY U UX IpeICTaBUTENN JO/DKHBI OBITH O3HAKOMIICHBI O/

PACIIACKY C IOKYMEHTaMU OpPraHM3aliy, yCTaHABIMBAIOIIUMHU TOPAIOK
06pabOTKH epCOHANBHBIX TaHHBIX PAOOTHUKOB, a TakKe 00 UX NpaBax u
00513aHHOCTSIX B 9TOM 00JIaCTH. .

6.3. B 1e1s1x 3aIUThl IIEPCOHANBHBIX JAaHHBIX, XpaHAIIUXCs y padoTonaTens,
pabOTHUK UMEET IIPaBO:

- TpeOOBaTh UCKIIOYEHUS UJIK UCIIPABICHUS HEBEPHBIX UIIM HETIOIHBIX
IEPCOHAIBHBIX JIaHHBIX;

- Ha CBOOO/IHBIN OecIIaTHBIN TOCTYIT K CBOMM II€PCOHATIBHBIM JAHHBIM,
BKJIIOYas IIPaBO Ha MOJIyYeHHe KOIUM JI000M 3aucH, coaepKalle nepCoHaIbHBI
JIaHHBIE;

- IICPCOHAJIbHBIC JAaHHBIE OLIEHOYHOTO XapaKTepa JOIOIHUTE 3asBICHUEM,
BBIPAXKAIOIUM €TI0 COOCTBEHHYIO TOYKY 3PEHUS; ) s a e

- Ha COXpaHeHHe U 3allUTy CBOeH INYHOM U ceMeiiHoi Tafuer,
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/ ~ 6.4. PaboTHUK 00s3aH:

/ _ - MePEeIaBaTh PabOTONATENIO WIIK €T0 MPEICTABUTENIO KOMILIEKC JIOCTOBEPHEIX,
' NOKYMCHTAPOBAHHBIX NIEPCOHAIBHBIX JAHHBIX, COCTAaB KOTOPHIX YCTAHOBIIEH )
TpyZOBBIM KOJieKCOM PO.

- CBOCBPEMEHHO co0011aTh paboTomareno 06 U3MEHEHNH CBOUX TIEPCOHANBHBIX
TaHHBIX.

6.5. PaOoTHUKY cTaBAT paboTonmaress B U3BECTHOCTh 00 M3MEHEHUH (DaAMUIINH,
UMEHM, OTYECTBA, AATHI POXKJICHUS, YTO IIOJIy4aeT OTPAKEHHUE B TPYJOBOU KHIKKE
HA OCHOBAHWM IPEICTaBICHHBIX TOKYMeHTOB. [Ipr HEOOXOAUMOCTH U3MEHAIOTCS
naHHBIe 00 00pa3zoBaHUU, IIpodheccuu, CIeHUalIbHOCTH, IIPUCBOCHUH HOBOTO
pa3psizia 1 1mp.

6.6. B 1ensx 3aIMThl YaCTHOM )KU3HH, JIMYHON ¥ CEMEMHOMN TarHBI paOOTHUKU HE
TOJDKHBI OTKA3BIBATLCS OT CBOEro MpaBa Ha 00paOdOoTKy MepCOHATBHBIX NaHHBIX
TOJIBKO C UX COTJIACHS, IIOCKOJIBKY 9TO MOXET I10BJIeUb IPUIMHEHNE MOPaJIbHOLO,

MaTepUaJIbHOIO Bpeaa.

VII. OTBeTCTBEHHOCTDH 32 pasrjamieHue koHpHAeHIHATbHOH
uHMOPMALINH, CBSI3aHHOH ¢ NepCcOHATLHBIMH TaHHBIMH
7.1. [lepcoHanbHast OTBETCTBEHHOCTD - OAHO U3 ITTaBHBIR TpeOOBaHUHU K
OpraHM3aliu QYHKIMOHUPOBAHNUSA CHCTEMBI 3AlIIHTE] mepcoHaTbHON HH(QOPMALINH
1 00s3aTeNbHOE yeIoBre obecredenus 3G PEKTHBHOCTH 3TOU CUCTEMBL.
7.2. FOpuandeckre U GQU3NYECKHe JIUIIA, B COOTBETCTBIM €O CBOUMU

TOTHOMOYMSIMY Biaeiolye nHdopManuei 0 rpaxaaHax, oIy Jatomie X
ACIIONB3YIOIIHE €€, HECYT OTBETCTBCHHOCTD B COOTBETCTBUU C 3aKOHOIATEJILCTBOM

Poccuiickoit @enepalivu 3a HapylIeHHe peXrMa 3alIUThl, 00pabOTKH U MOPSIKA

JCITOIB30BaHMUS TOM MH(POPMALIUH.
7.3. PykoBOAMTENb, Pa3peIlalollii TOCTYIl COTPYAHUKA K KOH(MHUASHIIUAIEHOMY
TOKYMEHTY, HeCeT IIEPCOHANBHYIO0 OTBETCTBEHHOCTD 34 NaHHOE pa3pelleHuE,

7 4. Kaykaplil COTPYAHUK OpraHu3aliuy, [TOJTYYAIOIIUN 711 paOOTEI
KOHGbWMIEHIMATBHBIN JOKYMEHT, HECET SIUHONNIHYIO OTBETCTBEHHOCTH 32

COXPAHHOCTh HOCUTENIS U KOHQUICHIMATBHOCTD WHGOOPMAIUAH.
7.5. JIulla, BAHOBHBIE B HAPYLIEHUU HOPM, PETYIUPYIOIKUX MOy ICHHE, 00paboTKy

J 3aIATY IEPCOHANBHBIX JaHHBIX PAOOTHHKA, HECYT TUCIUILTHHAPHYIO,

AJIMAHUCTPATUBHYIO, TPAKIAHCKO-IIPABOBYIO WJIA YTOJIOBHYIO OTBETCTBEHHOCTD B
COOTBETCTBHUU C PerepalbHBIMU 3aKOHAMU.

7.5.1. 3a HeuCITOJTHEHUE WU HeHaJjIexKallee UCIIOJIHEHUE PAa0OTHUKOM II0 €T0
BUHE BO3JIOXKEHHBIX Ha HEr0 00s13aHHOCTEN 1O COOIOIEHUIO YCTAHOBIIEHHOIO
mopsiiKa paboThl CO CBEIEHUAMM KOH(DUASHIIMAIBHOTO XapaKTepa padoTo1aTellb

BIIpaBe IIPUMEHATE NPEeNyCMOTPEHHBIE | PyIOBEIM KOIEKCOM AUCIUNITIMHAPHEBIE
B3BICKaHUSI.

1.5.2. JIOJDKHOCTHEIE JIMLA, B 00513aHHOCTH KOTOPBIX BXOJIUT BEACHUE
MEPCOHAIBHBIX JaHHBIX COTPYIHUKA, 00s3aHBI 00ECTIEUUTh KaXKIOMY
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. JIOKYMEHTOB, TG0 HECBOEBPEMEHHOE IpeJoCTaBIeHHe TaKiX JHOKYMEHTOB -

MHOM MHPOPMAIIMHU B CIIydasiX, IpeyCMOTPEHHBIX 3aKOHOM, 397610 .
MpefoCTaBIIEH e HETOTHOM M 3aBeOMO JIOKHOM MH(QOPMALMH - BICHCT T
HaJIO0KEHHUE HA NOJHDKHOCTHBIX JIMI aAMUHUCTPATHBHOI'O mrpada B pa3Mepe,
onpenensiemom KomexcoMm 00 afMHUHHACTPATUBHBIX mpaBOHApyIICHUAIX.

7.5.3. B cooTBeTcTBUU C [ pak1aHCKMM KOJEKCOM JIHIa, HE3aKOHHRIMH MeTOaMU

[TOJYYMBIITHE HHPOPMALUIO, COCTABIISIOLLYIO ciy)XKeOHyI0 TanHY, 00s13aHBI
BO3MECTHUTH IIPUUYHHEHHbIEC YOBITKH, IPUYEM TaKas Ke 00s13aHHOCTH BO3JIAracTCs U
Ha PaOOTHHUKOB. :
7.5.4. YroJ0oBHAas OTBETCTBEHHOCTH 32 HapylIeHHe HEPUKOCHOBEHHOCTH HaCTHOM
KU3HY (B TOM YHCiie He3aKOHHOE COOMpaHie UM PaclpOCTPaHCHNE CBENICHIN O
YaCTHOM >KU3HHU JIUIA, COCTABIISIOIIETO €T0 JIUIHYIO HJIH ceMeHHYIO TauHY, ?e?, ero
COTJIacHs), HellpaBOMEPHBIH JOCTYII K OXpaHsIeMO 3aKOHOM KOMIIBIOTECPHOK
wHGOpMaIuY, HeIIpaBOMEPHBINM OTKa3 B IMPeI0CTaBICHUH cOOpaHHBIX B
yCTaHOBJIEHHOM TOPSIKE JOKYMEHTOB U CBEJCHUI (€CiM OTH NeAHHUA TIPUHTHHIIIE
Bpe IPaBaM M 3aKOHHBIM MHTepecaM IpaXkJiaH), COBEPIICHHBIC JHUIIOM C
MCIIOJIb30BAHUEM CBOETO CIYKEOHOI0 IT0JIOKEHUS HaKa3bIBACTCA mrrpadoM, JIH00
NIUIIIEHUEM IIpaBa 3aHUMATh OIpeeIeHHbIC JOJDKHOCTH HIIH 3aHUMAaThCA
OIIPENEIIEHHOI AesATEeTbHOCTHI0, TH0O0 apeCTOM B COOTBETCTBUH C YK PO.

7.6. HermpaBOMEpPHOCTH JE€ATENHFHOCTA OPraHOB roCcyIapCTBEHHOM BJIACTH U
OpraHM3alyii 110 cOOpY U MCIONIB30BaHUIO IIEPCOHANBHBIX JAHHBIX MOXKET OBITH

yCTaHOBJIEHA B CyZIcOHOM TIOPSIZKE.




—
-

MYHULIMIAJIBHOE YYPEXIEHUE
«OTIIEJI JIOIIKOJIbHOI O OBPA3OBAHIS

AUXOM-MAPTAHOBCKOTI'O MYHULIATIAJIBHOT'O PAFIOHAY
MyHUIMTIATHEHOE 0F0DKETHOE JOIIKOIbHOE 00pa30BaTEIBHOC YIPEKIACHHUE
«Merckmii can «KaiHay ¢.Bajiepur

Adxoi-MapTaHOBCKOr0 MyHHIMTIAJILHOTO paitoHa
MBJIOY «Jlerckun can «Kaitgay c¢. Banepux»

Augxoii-MapTaHOBCKOr0 MyHUIIMIIAILEHOTO palioHa)

[TPUKA3

OT « D4 » 0O 20 jpr. c.BajiepuK No_ 2O

OO0 yrBep:KIeHHH HOJOKeHHA 0 3AMHTE nepcoHaIbHBIX JaHHBIX
MB/10Y

Ha ocuoBanuy PeepatbHOro 3aKoHa OT 27 07.2006 Ne 152-@3 "O
epCOHAIBHBIX JaHHBIX", DeaepanbHOro 3aKoHd O 27.07.2006 Ne 149-®3 "OO6
urdopMaryy, WHOOPMAIMOHHBIX TEXHONOIHMAX M O zammTe MHQOpMAIHH',
nmocraHoBiaenus [IpasurenbcrBa PO 0T 15.09.2008 Ne 687 "OO yTBEpKACHHHA
Monoxenusi 00  ocoOeHHOCTAX  00pabOTKM  TEPCOHAIBHBIR JTAHHBIX,
oCyIecTBIsseMOil 0e3 HCIOIb30BaHUA CPEACIB ABTOMAaTU3aIlMu'', a TaKKe B
cootBercTBHM ¢ ycraBoM JIOY 1 JIOKaTbHbIMHA dKTaMi

[TPUKA3BIBAIO:

Vreepaurh  [lonokenue O 3allIUTC [EPCOHAIBHBIX  JaHHBIX

MyHUIMIATBHOT0 OX0/DKETHOr0 AOMIKOJIBHOTO O
«Jlerckuii canx «KaiiHa» c.Barepuk

3aBeAYIOIIAN




